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1. O6mue NoJI0KeHHs
Hacrosumii JOKYMEHT ONpejenseT yCIOBHs W TNpaBhia BEACHHS SJICKTPOHHOTO
KypHana (nanee - 2)K), KOHTpoOJs Hal BEACHHEM K, npouenypsl obecriedeHUs
f0cTOBEpHOCTH BBOAMMBIX B DK JaHHBIX, HAJI@KHOCTH MX XPAaHEHHs M KOHTPOJA
Han coorsercTBHEM K TpeGoBaHHSM K JOKyMEHTOOOOPOTY, BKIIOYas TBEPABIX
Kornuii (Ha GyMa)KHOM HOCHTEJIE) | JIP.
B coorBercTBUM ¢ moamyHKTom 11 myHkra 3 ctarhu 28 @enepanbHOro 3akoHa oT
29.12.2012r. Ne 273-®3 «O6 obpaszosanuu B Poccuiickoit ®Denepauuu», LKoOIa
BIIpaBE CaMOCTOSTENBHO BHIOMpPATh (OPMBI yueTa OCBOCHHA 00y4aroImuMHCs
obpa3oBaTesbHBIX POrPaMM.
OTBETCTBEHHOCTh 3a COOTBETCTBHE pe3yJIbTATOB yyeTa [AEHCTBYIOIIMM HOpMam H,B
YaCTHOCTH, HACTOSAIIEMY PpErJaMeHTy M JIOKAJIbHBIM aKTaM, HECET PYKOBOAWTEIDb
obpa3zoBaTeIbHON OpraHu3aluy.
OTBEeTCTBEHHOCTh 33 COOTBETCTBHME JAHHBIX ydeTa (paKTaMm peaiu3alun y4eOHOH
JIeSTebHOCTH JI&KUT Ha pyKOBOUTENe 00pa3oBaTe/IbHON OpraHu3alny.
I[Ipu BeleHUM y4eTa HeoOXOAUMO OOecredHTh cob0IeHre 3aKOHOAATENbCTBA O
MepcoHaNbHBIX JaHHBIX B COOTBETCTBHH ¢ De/iepabHbIM 3aKOHOM OT 27 urons 2006
r. Noe152-®3 «O nepcoHaIbHBIX JaHHBIX».
[ToMuMO BeleHHs ydeTa, IuKona oOsf3aHa WHPOPMHPOBATH BCEX Yy4aCTHWUKOB
06pa3oBaTeNbHOM AeATEILHOCTH 00 OKa3bIBaeMbIX yCIyraxX, O pacnucaiiy 3aHATUIH
MepONpHUsATHH, XoAe yueOHOW MAeATebHOCTH W HHBIX JaHHBIX. DTO MOXET
OCYILECTBISATHCS ~ HE3aBHCUMO  OT ABTOMATH3MPOBAaHHOW  HH(OPMALMOHHOHU
CHUCTEMbI, ec/Ii MH(POPMALMOHHAs CUCTEMA He MO3BOJISET peanu30BaTh 3TH GyHKIUH.

2. OGmue NpaBHJa BeIeHHs y4eTa
Brecenue HHGOPMALMK O 3aHATHH M 00 OTCYTCTBYIOIIMX AOJDKHBI NPOM3BOAMTECAH
no dakry B neHb npoBeneHus. Eciu 3aHsTHE NPOBOJMIOCH BMECTO OCHOBHOTO
npenosasatens, (pakT 3aMeHbl JOJDKEH OTPaXaTbCs B MOMEHT BHECCHMS yUYETHOM
3aIUCH.
BreceHne B XKypHal HHPOPMAIMK O IOMALIHEM 33/laHuH JI0JDKHO TMPOU3BOAUTLCS B
JIeHb NIPOBE/ICHHUS 3aHATHS.
Paspelnaercs 3apaHee pa3MellaTh TeMbl 3aHATHUA U 3aaHus, 4yT100BI Y 00y4aroLIMXCs
ObLIa BO3MOXKHOCTh 3a0J1arOBPEMEHHO IJIAHUPOBATH CBOE BPEMSI.
PesynbTaThl  OLEHMBAHWs  BBHIMOJHEHHBIX  OOYYaIOIIMMHCS paboT  JOJIKHBI
BBICTABJISATHCS ydUTeJeM-NpeMeTHUKOM B J)K B TeyeHHE CYTOK 3a YCTHBIA OTBET



st 2-11 knaccoB; B Te4eHUe S5-TH JHEW 3a MUCbMEHHBbIE, KOHTPOJIbHbIE, 3a4ETHbIE,
TEeCTOBBIE, dK3aMeHAllMOHHBbIE paboThl i 2-9 KiaccoB; B Te4YeHHE 7-TH JHEH 3a
NUCbMEHHbIE, KOHTPOJIbHBIE, 3a4€THbIC, TECTOBBIEC, IK3aMEHAIMOHHBIE PabOTHI is
10-11 knaccos.

Yyutenb-npeIMeTHUK MMEET NpPaBO 3alucaTh B JJIEKTPOHHBIA JHEBHUK 3aMeydaHue
oOyyaromieMycss WM COOOLIUTh O €ro JOCTHXKEHHUsAX; oOpalleHHWe K POIUTENSIM,
Ol1aroflapHOCTh Ha CTpPaHHUIlE KOHKPETHOIO YypOKa, 3aMedaHuss W oOpalleHus K
poauTensiM HeoOXoAUMO GOPMYJIUPOBATh 'PAMOTHO U KOPPEKTHO.

3. YcnoBusi COBMEIIEHHOTO XpaHeHHsl JaHHBIX B 3JIEKTPOHHOM BHJIe ¥ Ha OyMaXKHBIX
HOCHUTEJISIX

ApXUBHOE XpaHEHHE J[aHHBIX OCYLIECTBISEeTCS B OJJIEKTPOHHOW ¢opme U Ha

OyMa)KHbIX HOCHUTEJISIX.

ApXUBHO€ XpaHEHHEe YYETHBIX JaHHbIX B DJIEKTPOHHOM BHJe M OyMa)kHOM BHJE

JIOJIKHO OCYIIECTBIISITHCSI B COOTBETCTBHM C JEHCTBYIOIIMM 3aKOHOAATENLCTBOM PD

00 oxpaHe NepCOHaIbHBIX JaHHBIX, 00 ApPXMBHOM Jejie W TpaBUIAMH BeICHUS

NeNONPOU3BO/ICTBA.

ApXUBHOe XpaHEHHE YYeTHBIX JaHHbIX B JJIEKTPOHHOM BHJe M OyMaKHOM BuUle

JIOJDKHO obecneyrBaTh HMX LEJIOCTHOCTD M JOCTOBEPHOCTh B TEYEHHUE CPOKa,

YCTaHOBJIEHHOTO PerjiaMeHTOM XpaHeHHsi OyMa)kKHbIX HOCUTeNeH HH(pOpMAalIUH.
DJNeKTPOHHOE XpaHeHHWEe apXHMBHBIX JAHHBIX OCYILECTBIISIETCS Ha cepBepe

Pocrenexoma.

Ileyars naHHBIX U3 31€KTPOHHON (POPMBI Ha OyMaXKHbIM HOCHUTENb OCYILECTBIISAETCAB
KOHIIEe KaXIOr0 OTYETHOT'O MEePHO/A.

ITocne BbIBeZieHUs NaHHBIX Ha M€4aTh M3 3JEKTPOHHBIX (OpM OyMakHble HOCUTENIH
MOJIUCHIBAIOTCS JUPEKTOPOM IIKOJIbI, 3aBEPSAIOTCS NMeYaThio LIKOJIbI, OpOLIIOPYIOTCS
K TUTYJIBHOMY JIUCTY Ka)KIOT0 KJlacca M XpaHATCS B apXHUBE.

[Ipu BegeHuU ydeTa B 3JIEKTPOHHOM BHJi€ HEOOXOAUMOCTh BbIBO/Ia JaHHBIX HA Me4arh
JUIS WCIIONB30BaHUS B KayecTBe JOKyMEHTa OIpeJessieTcss COOTBETCTBUEM
ucnonb3yemoi uHpopmarronHoi cuctembl 'OCT P UCO 15489-1-2007 «Cucrema
CTaHAApTOB IO UHGpOpMALUH, OUOIUOTEHHOMY U M3JATEIbCKOMY Jely. YTpaBlieHHue
nokymeHtaMu. Obue TpeboBaHuU».



